To:
All Employees


From:


Date:
March 26, 2002
Re:
Department Outing

As you know, the annual company outing is fast approaching. This year’s event will be a barbecue and carnival for all employees and their families. The event will be held next Saturday at building 254. The carnival will run from 12:00 p.m. to 4:00 p.m., and the serving time for the barbecue will be from 12:30 p.m. to 2:00 p.m.

The carnival will include the following games and activities: 
We still need volunteers to hand out prizes and lead the children’s games. If you would be able to help out, even for a half an hour at a time, please contact any of the following individuals:

Sharon Olson
ext. 322

Maggie Burton
ext. 224

Leslie Clark
ext. 521

Mike Nichols
ext. 386

Sam Roberts
ext. 118

If you have any questions about the event, please contact Maggie Burton at extension 224.

